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NOTE 

The 2018 version of the preliminary inventory is updated to reflect (1) 
the deletion of entries for records destroyed as not warranting 
continued preservation in the National Archives, (2) the removal of 
entries for audio-visual records now in the custody of the special 
media branches, (3) the inclusion of descriptions of series of records 
accessioned into the National Archives since preparation of the 
original preliminary inventory in 1967, and (4) the existence of 
records in other record groups. 

Within the preliminary inventory, the position for one or more new 
entries is indicated by a note in the right margin at the point the 
entry belongs. 
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MONTHLY REPORTS, May 1943-September 1944.                   2A  

 Arranged chronologically. 2 boxes. 

Reports prepared on a monthly basis by the major organizational 

components of the Office of War Information.  The reports include  

a summary of operations, activities, and accomplishments.  Some 

reports include statistical information.  Organizations covered 

include the Outpost Service Bureau, the Bureau of Overseas 

Publication, the Radio Program Bureau, the Bureau of Communications 

Facilities, the Overseas Motion Picture Bureau, and the News and 

Features Bureau. 
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RECORDS OF PREDECESSOR ORGANIZATIONS 

Records of the Office of Facts and Figures 

Advertising and Intelligence Division 

ALPHABETICAL NAMES FILES, 1942. 3A 

Arranged alphabetically by last name of correspondent. 1 box. 

Incoming and outgoing correspondence between the Office of Fact and 

Figures (OFF) and other government officials and the general public. 

GENERAL RECORDS, 1942. 3B 

Arranged by subject. 2 boxes. 

Correspondence and other records relating to the activities and 

operations of the Office of Facts and Figures (OFF), Advertising 

Division. Among the documents in this series are a "Citizens Manual 

for War", prepared by the Office of Civilian Defense; and guides for 

war-time advertising. 

CORRESPONDENCE AND MEMORANDA, 1942. 3C

Arranged chronologically by date of correspondence and 

memoranda. 1 box. 

Correspondence and memoranda of the Office of Facts and Figures 

(OFF), Source Materials Division. The incoming and outgoing 

correspondence is between the Division and other government 

officials and the general public. 

ALPHABETICAL SUBJECT FILES, 1941-1942. 3D

Arranged alphabetically by subject. 9 boxes. 

Correspondence and other records of the Office of Facts and Figures 

(OFF). The types of records include OFF booklets and pamphlets, 

correspondence with other government agencies and private 

corporations, documents created by the Polling Division and Surveys 

Division, radio digests, weekly media reports, and short-wave 

broadcasts. The subjects covered include monitoring of foreign 

broadcasts, home front campaigns, speeches and press conferences. 

3B 



Records of the Office for Emergency Management 

Division of Information 

In general, the records listed below consist of records and 

correspondence created by the Division of Information during the 

1941-1942 timeframe, although there may be a few documents of a 

later date. The records include fiscal records, subject 

correspondence files, miscellaneous files of the Radio Department, 

and general office policy and personnel records. The records are 

arranged as follows: 

DIRECTOR’S FILE (box 13) 3E 

ASSISTANT DIRECTOR’S FILE (boxes 14-15) 3F 

SUBJECT FILE (boxes 10-12) 3G 

RECORDS RELATING TO RADIO MATTERS (boxes 5-6) 3H 

GENERAL OFFICE RECORDS (box 7)  3I 

GENERAL CORRESPONDENCE (box 9) 3J 

RECORDS RELATING TO PERSONNEL (box 8)   3K 

FISCAL RECORDS (boxes 1-5) 3L 

3C 



Office for Emergency Management 

Division of Information 

Radio Section 

GENERAL RECORDS, 1941-1942.   3M 

Arranged by type of record. 37 boxes. 

This series consists of background material, geographic 

general files, radio station letters and correspondence, 

program schedules, radio and special program scripts, letters 

from listeners, requests for scripts and speeches, special 

program reports press releases, personnel and fiscal records, 

and an alphabetical person file.  The records are divided as 

follows: 

♦Background Material (box 16)

♦General Files (boxes 17-18)

♦Radio District and Station Letter Correspondence (box 19)

♦Station correspondence (boxes 20-21)

♦Schedules (box 22)

♦Correspondence and Memorandums (boxes 23-28)

♦Radio Scripts (boxes 29-31)

♦Special Program Scripts (boxes 32-38)

♦Letters from Listeners (box 39)

♦Requests for Scripts, Speeches, and Transcripts (boxes 40-42)

♦Press Releases (box 43)

♦Mailing Lists, Bulletins, Circulars, and Letters) (box 44)

♦Special Program Report (box 45)

♦Records Relating to Personnel and Fiscal Matters (boxes 46-47)

♦Miscellaneous Subject and Memorandums File (box 48)

♦Alphabetical Person File (boxes 49-52)

3D 



See pages 4A-C.



Records of the Historian 

             

RECORDS RELATING TO THE DOMESTIC BRANCH, 1942-1945.   6A 

 Arranged by subject. 5 boxes. 

Correspondence, memoranda, reports, budget papers, minutes of 

meetings, draft histories and related records relating to the 

organizational history of the Office of War Information (OWI), 

Domestic Branch. The papers were collected by E. P. Lilly, Historian 

of OWI. Included in this series are rough drafts of histories of the 

various units of the Domestic Branch, such as the Book and Magazine 

Bureau, Campaign Bureau, Domestic News Bureau, Foreign Language 

Division, Bureau of Graphics, Bureau of Intelligence, Motion Picture 

Bureau, Office of News and Features, Bureau of Publications, 

Domestic Radio Bureau, and various field offices. 

             

RECORDS RELATING TO THE OVERSEAS BRANCH, 1942-1945.   6B 

 Arranged by subject.  7 boxes. 

Correspondence, memoranda, reports, and related records relating to 

the organizational history of the Office of War Information (OWI), 

Overseas Branch. The papers were collected by E. P. Lilly, OWI 

Historian. Included are histories of the various units of the 

Overseas Branch, including the Motion Picture Bureau, Bureau of 

Overseas Publications, Radio Program Bureau, and the Psychological 

Warfare Branch. 

             

AREA FILES, 1943-1945.         6C 

 Arranged by subject and location of outpost.  3 boxes. 

Correspondence, memoranda, reports and related records of the 

Overseas Branch, Outpost Services Bureau. 

             

NAME FILES, 1944-1944.             6D 

 Arranged by name.  2 boxes. 

Correspondence, memoranda, reports and related records pertaining  

to employees or persons temporarily attached to the Office of War 

Information. 

             

SUBJECT FILES, 1942-1945.                      6E 

 Arranged alphabetically by subject.  18 boxes. 

Correspondence, memoranda, reports and related records collected  

by the Historian concerning the history of the Office of War 

Information. Subjects covered include the budget, campaigns, 

Congressional relations, post-war planning, prisoners - of - war, 

and public relations. Types of records include Foreign Information 

Services reports, leaflets, minutes of the Committee on War 

Information and the Board of War Information, and VE Day reports. 
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PSYCHOLOGICAL WARFARE BRANCH REPORTS TO ALLIED                 6F 

FORCE HEADQUARTERS (AFHQ), 1944-1945. 

 Arranged by organization and thereunder chronologically. 2  

 boxes. 

Weekly and monthly activity and administrative reports of the 

Psychological Warfare Branch and Psychological Warfare School 

submitted to the Allied Force Headquarters (AFHQ). 

             

RECORDS OF THE PSYCHOLOGICAL WARFARE              6G 

BRANCH, 1942-1945. 

 Arranged by subject.  12 boxes. 

Correspondence, memoranda, reports and related records concerning 

the history of the Psychological Warfare Branch (PWB). Subjects 

include PWB activities in different countries or areas including 

Japan, England, Italy, India, Germany, France, Egypt, Algiers, and 

the Pacific region. 

             

DRAFT HISTORICAL REPORTS, 1941-1945.             6H 

 Arranged by subject.  5 boxes. 

Copies of drafts of chapters of the Office of War Information (OWI) 

history, assembled by E. P. 

Lilly, Historian of the OWI, from the records of all OWI offices, 

for the purpose of writing a history of the OWI. 

             

RECORDS RELATING TO THE CHINA, BURMA,                 6I 

INDIA THEATER, 1942-1945. 

 Arranged mostly by country and thereunder by subject. 6 boxes. 

Correspondence, memoranda, reports, leaflets and other records 

concerning the history of Office of War Information activities in 

the China, Burma, India Theater during World War II. 

             

OUTPOST RECORDS, 1942-1945.            6J 

 Arranged by country and thereunder by subject or  

 chronologically by date of report.  16 boxes. 

Correspondence and reports concerning the activities and operations 

of the Office of War Information outposts in foreign countries. Some 

of the major outposts covered in these records are London, Paris, 

Canton, Istanbul, New Delhi, and Yenan. 
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GENERAL HISTORICAL FILES, 1941-1945.                      6K 

 Arranged by subject.  16 boxes. 

The records consist of memorandums, reports, studies, telegrams, 

issuances, minutes of meetings, correspondence, outpost reports, 

regulations and instructions, summaries of weekly announcements,  

news and press releases, publications, and other materials  

relating to a wide variety of topics.  There are also a partial  

index to correspondence, a name index to government agencies,  

and a title index to publications.  Specific topics include OWI 

activities relating to Burma, India, North Africa, the  

Mediterranean area; the organization and functions of the agency; 

postwar planning for international broadcasting; relations with  

the Office of Strategic Services (OSS); psychological warfare; 

security matters; motion pictures; and various publications and  

other issuances. 

 

The records in this entry were not accumulated by the Historian.  

Rather, they come from a variety of sources.  As they form a  

general historical background file, this entry is listed with  

those of the Historian. 
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PRESS RELEASES ON WAR PROGRESS, 1942-1945.     191A 

 Arranged chronologically.  3 boxes. 

Press releases that reflected the progress of the war.  

 

DAILY SUMMARIES OF PRESS RELEASES, 1942-1945.       191B 

 Arranged chronologically. 5 boxes. 

Daily summaries of press releases concerning the military  

situation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"INVASION BACKGROUND" May - June 1944.                      195A 

 Arranged numerically.  1 box. 

Processed informational releases prepared to provide the writers  

and section heads with background information for writing about  

the Allied invasion of Nazi-occupied Europe.  Topics include  

"The European Coastal Areas-Denmark to Franco-Spanish Border," 

"Topographic Notes and Possible Invasion Routes," "German Defense 

Preparations in Northern and Western Europe," "Nazi Statements 

Concerning a Two Front War," and "The Slogan 'Fortress Europe'." 
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See page 44A.



 

 

 

"CURRENT NEWS AND COMMENT ON POST-WAR                         204A 

PLANNING," February - March 1943 

 Arranged numerically (#1 is missing).  1 box. 

Processed reports containing a summary of newspaper comment  

on matters relating to the post-war period.  Included is  

commentary on the post-war work of all branches of the U.S. 

Government and private agencies and individuals.  The reports 

were compiled from a review of news items, syndicated  

columns, and editorials. 
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See page 46A.



 

 

 

 

"THE WAR AND BUSINESS," July 1942 - June, 1943.                211A 

 Arranged chronologically.  1 box. 

Information releases issued by the San Francisco office  

summarizing key events relating to the war and business.   

Included is information on trends, reports on activities  

of agencies such as the War Production Board, the Office 

of Defense Transportation, and topics such as industry,  

business, prices, and rationing. 
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288A “SPECIAL BULLETIN,” November – March 1943. 

Arranged chronologically. 1 box. 
Processed informational releases prepared to provide  
background about various issues.  Topics include absenteeism, 
industrial safety, food as a weapon of war and peace, 
merchant marine recruitment, and the war information program 
for the screen. 

62A 























344A "NEGROES AND THE WAR," 1942.

1 box. 
The major publication created to “celebrate the achievements  
of Negro Americans . . . to fighting of the war” in order  
encourage African American support for the war effort.  
Written by Chandler Owen, the publication presented 
arguments for African American participation and to remind 
them of what they stood to lose should Germany win the war.  

72A 





See page 74A.



   352A "SPOT NEWS FROM FOREIGN SOURCES," November 1942-March 1944.  

Arranged in reverse chronological order.  1 box. 
Processed summaries of key news items issued on a daily 
basis.  Includes a short review of war progress followed by 
headlines  from enemy sources in a section entitled "The Axis 
Says." 
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RECORDS OF THE SPECIAL ASSISTANT, 1941-1943  353A 

Arranged alphabetically by subject or name of country or 

region. 7 boxes. 

These files consist of memorandums, reports, cables, notes, 

correspondence, drafts, publications and other documentation.  

In general, the files relate to the distribution of information 

and publications overseas and are filed under a variety of 

topics, countries and regions, and government agencies.  Examples 

include accreditation of photographers, the Department of 

Agriculture, the anniversary calendar, Arabia, Australia, the 

Board of Economic Warfare, cables to and from various overseas 

offices, China, education, England, the handbook, Lend-Lease, 

minorities, news bulletins, the Near East, propaganda, and the 

War Department.  The files were accumulated by a special assistant 

and include documentation from the period when the overseas 

operations were handled by the Foreign Information Service in the 

Office of the Coordinator of Information (COI). 
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ALL REGIONS SECRET FILE, 1943-1945. 366A 

Arranged in accordance with a decimal classification 

 manual.  25 boxes. 

Intelligence materials collected from various offices within 

the Office of War Information (OWI) and other intelligence 

sources. The files consist of various publications and reports 

concerning various regions of the world. Examples of countries 

in the files include Burma, China, India, Japan, Korea, Germany, 

Greece, Italy, Russia, Egypt, Philippines, and the United States. 

79A 























See page 90A.



 

 

 

 

 

 

 

 

 

 

Monitoring Section 

 

 

RECORDS RELATING TO MONITORING, 1944-1945                    404A 

 Arranged chronologically.  42 boxes.  

Transcripts and summaries of monitored foreign broadcasts  

in Europe, including the British Broadcasting Corporation  

(BBC) and other broadcasters.  
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POSTERS, PAMPHLETS, BOOKLETS, AND PUBLICATIONS,               462A 

ca. 1942-1945  

 Arranged roughly alphabetically by title. 16 boxes. 

Various publications prepared by the Office of War Information  

for overseas distribution. 
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